SAMPLE LETTER OF CONGRATULATIONS TO PARENTS
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International Honor Society for Business, Management and Administration




Dear:

The (name of institution) Chapter of Sigma Beta Delta has voted to recognize (student’s first name)’s outstanding scholastic achievement by inviting (him/her) to become a member of Sigma Beta Delta.  Sigma Beta Delta is the honor society for students enrolled in collegiate business and management programs accredited by one of the six regional accrediting bodies.  Membership in Sigma Beta Delta is the highest recognition a business student anywhere in the world can receive in an undergraduate or master’s program at a regionally accredited school.
Sigma Beta Delta membership conveys academic excellence and a commitment to high principles and superior achievement.  It will bring your (son/daughter) a lifetime of professional pride.  I speak for the entire chapter in extending congratulations to you for your (son’s/daughter’s) honor.

(Student’s first name) has been given information concerning the induction ceremony, lifetime membership fees, and event reservation arrangements.  I have enclosed an information sheet for your reference.  We hope that you will reserve (ceremony date) on your calendar and plan to attend the induction ceremony and awards event with your (son/daughter).

Again, congratulations on (student’s first name) accomplishments.  We look forward to seeing you on (date).

Sincerely,

________________________________, President (or other Chapter Officer)

________________________________  Chapter

Sigma Beta Delta
Office of the Dean

School of Business Administration

Enclosures (appropriate to chapter)

